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West Valley College

West Valley-Mission Community College District
Professional Development Program
ATTENTION!!!  All Associate Faculty whose contract includes teaching hours on FRIDAY 

West Valley College operates under the Flexible Calendar Program (FLEX) in which faculty are paid for hours of in-service professional development (FLEX hours) each semester.  

· Your contract includes payment for these FLEX activities. When you sign your contract you agree to complete these professional development FLEX hours.

· The number of hours you are required to complete appears in the FLEX hour box on your contract. It equals the number of hours you would normally teach on the day of the week on which FLEX day falls.
· West Valley College’s official FLEX day (called All College Day) is the last FRIDAY before regular instruction begins each semester.
· The easiest way to fulfill your FLEX obligation is to attend all or part of All College Day.  Alternately, you may attend any Professional Development sponsored event during the semester or contact the Professional Development Coordinator for assistance designing an appropriate activity. 
· Prior to the first day of instruction, all faculty must submit a plan (Professional Development FLEX Contract ) describing how they will complete their required FLEX hours. This plan, and all other FLEX documents and instructions are available at http://www.westvalley.edu/committees/Professional_Development/
· For questions, please contact Laurel Kinley in the President’s Office at (408) 741-2101, or email laurel.kinley@westvalley.edu


